	Vexil Business Process Services Pvt. Ltd.
	

	Form: ISO 45001:2018 Preliminary Questionnaire
	



	Please provide information on the following:

	Company: 



	1
	Risks

	
	Type of Risk
	Source of Risks (Hazards)

	
	A.
	

	
	B.
	

	
	C.
	

	
	D.
	

	
	E.
	

	
	C.
	

	
	D.
	

	
	E.
	

	2
	Briefly write on Hazards and Risk management in your organization



	3
	Do you have a manual (please give number, issue, date etc. details?


	4
	Context of the organization
	Y/N

	4.1
	Have you determined external and internal issues that are relevant to the organization purpose?
	

	4.2
	Have you determined the needs and expectations of workers and other interested parties?
	

	4.3
	Have you  determined the boundaries and applicability of the OH&S management system to establish its scope?
	

	5
	Leadership and worker participation

	5.1
	Has the company published an OH&S policy and has it been communicated to all personnel?
	

	5.2
	Does the Company recognize the need for continual improvement in  its OHS performance?
	

	5.3
	Does it commit to consultation and participation of workers?
	

	5.4
	Has responsibility been assigned for ensuring conformance to the requirements and reporting on the performance of the OH&SMS to top management?
	

	5.5
	Are all staff aware of their individual responsibilities?
	

	5.6
	Are processes in place for consultation and participation of workers?
	

	6
	Planning

	6.1
	Is there a comprehensive risk assessment programme covering all activities?
	

	6.2
	Is there a risk control action plan to deal with those risks categorized as unacceptable?
	

	6.3
	Are applicable legal and other are identified and the relevant documents maintained?
	

	6.4
	Have OH&S objectives been established at relevant functions and levels?
	

	6.5
	Are operational plans for implementing risk controls in place?
	

	6.6
	Are operational plans for implementing legal and other requirements in  place?
	

	6.7
	Are arrangements in place for measuring, auditing and reviewing OHS performance to identify any shortfalls and necessary corrective actions?
	

	6.8
	Are arrangements in place for implementing, monitoring and reviewing corrective actions?
	

	7
	Support

	7.1
	Are all staff aware of their responsibility to others who may be affected by the activities they control?
	

	7.2
	Are all staff aware of the consequences of their action or inaction?
	

	7.3
	Is there a training, awareness and competence assessment programme in place?
	

	7.4
	Is system for effective, open communication of OH&S information is in place?
	

	7.5
	Do you have a system of determining need of necessary documented information/ Creating and updating and its control?
	

	7.6
	Is a system in place for ensuring documents are kept up to date and relevant? 
	

	8
	Operation

	8.1
	Do you have a system to plan, implement, control and maintain the processes needed to meet requirements of the OH&S management system, and to implement the actions?
	

	8.2
	Do you have a process for elimination of hazards and reduction of risks?
	

	8.3
	Do you have a system for the implementation and control of planned temporary and permanent changes that impact OH&S performance?
	

	8.4
	Do you have a system to control the procurement of products and services in order to ensure conformity to the OHSMS? Does it cover contractors and outsourcing?
	

	8.5
	Have you established, implemented and maintained a process(es) needed to prepare for and respond to potential emergency situations of  Emergency preparedness and response including first aid, training and to maintain and retain documented information on the process(es)?
	

	9
	Performance evaluation
	

	9.1
	Monitoring, measurement, analysis and performance evaluation

	
	Is OHS performance routinely measured?
	

	
	Are proactive measures used?
	

	
	Are reactive measures used?
	

	
	Is monitoring taking place for OHS performance to ensure policy, objectives and targets are met?
	

	
	Are root causes identified where performance is not meeting criteria and appropriate corrective action is taken?
	

	
	Do you maintain/retain documented information on compliance against legal and other requirements?
	

	
	Is there a system in place for reporting and investigating any hazardous events/Incidents?
	

	9.2
	Internal Audit

	
	Are planned internal audits of the OHS management system taking place?
	

	
	Are staff conducting audits competent to perform this task?
	

	
	Are staff conducting audits are independent from the activity being audited?
	

	
	Do audits identify strengths and weaknesses in the OHS management system?
	

	
	Audits verify that the company is achieving its OH&S performance targets?
	

	
	Are audit results communicated to all relevant personnel?
	

	
	Are audit results the basis for corrective action?
	

	9.3
	Management review  

	
	Are programmed reviews of the OHS management taking place?
	

	
	Does the review consider the overall performance of the OHS management system?
	

	
	Does the review consider the performance of the individual elements of the system?
	

	
	Does the review consider the findings of audits?
	

	
	Does the review consider internal and external factors affecting OHS management?
	

	
	Do you retain documented information as evidence of the results of management reviews?
	

	10
	Improvement

	10.1
	Do you have a system for reporting, investigating and taking action, to determine and manage incidents and nonconformities?
	

	10.2
	Does the process cover horizontal deployment of corrective actions?
	

	10.3
	Do you retain the relevant documented information?
	

	10.4
	Is there a process to communicate this documented information to relevant workers and other interested parties?
	

	10.5
	i) Do you have a process in place continual improve the suitability, adequacy and effectiveness of OHSMS

ii)  Do you maintain and retain documented  information on the same?
	


NOTE: i) If the number of sites are more than 1, pl. copy this form and then fill up for 

           additional sites.


ii) Pl attach additional sheets if space for any entry in inadequate.

Signature:

Name:

Date:
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