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	Form: EMS Preliminary Information
	



Please provide information on the following:

	Company: 



	1
	Environmental impacts

	1.1
	Air Pollution

	
	Type of Air Emissions
	Source of Air Emissions

	
	A.
	

	
	B.
	

	
	C.
	

	
	D.
	

	1.2
	Water Pollution

	
	Type of Water Pollution
	Source of Water Pollution

	
	A.
	

	
	B.
	

	
	C.
	

	
	D.
	

	1.3
	Solid Hazardous Waste Generation

	
	Type of Solid Hazardous Waste generated
	Source of generation

	
	A.
	

	
	B.
	

	
	C.
	

	
	D.
	

	1.4

	Solid Hazardous Waste handling

	
	Type of solid hazardous waste handled
	Purpose of handling

	
	A.
	

	
	B.
	

	
	C.
	

	
	D.
	

	1.5
	Pl. identify main significant environmental Aspects
	

	
	A.
	

	
	B.
	

	
	C.
	

	
	D.
	

	2
	i) What are the raw materials and natural resources used

ii) Briefly write on Waste management, including reuse, refurbishing, recycling and disposal




	3
	Brief on storage, use and end-of-life treatment of products



	4
	Context of the organization
	Y/N

	4.1
	Have you determined external and internal issues that are relevant to the organization purpose?
	

	4.2
	Have you determined the needs and expectations of relevant interested parties?
	

	4.3
	Have you determined the boundaries and applicability of the environmental management system to establish its scope?
	

	4.4
	Is any site plan, indicating emission points?
	

	5
	Leadership
	

	5.1
	Has the company published an EMS policy and has it been communicated to all personnel?
	

	5.2
	Does the Company recognize the need for continual improvement in its EMS performance?
	

	5.4
	Has responsibility been assigned for ensuring conformance to the requirements and reporting on the performance of the EMS to top management?
	

	5.5
	Are all staff aware of their individual roles, responsibilities and authorities?
	

	6
	Planning
	

	6.1
	Is there a comprehensive risk assessment programme covering all activities?
	

	6.2
	Is there a risk control action plan to deal with those risks?
	

	6.3
	Have you done environments aspect/impact analysis?
	

	6.4
	i) Does the analysis take into account requirements of clause 6.1.2 of ISO 14001:2015?
ii) Has the organization considered the environmental aspects of its activities, products and services that it can control and those that it can influence, and their associated environmental impacts, considering a life cycle perspective.
	

	6.5
	Have you determined compliance obligations? 
	

	6.6
	Are operational plans for implementing compliance obligations in place?
	

	6.7
	Are arrangements in place for measuring, auditing and reviewing EMS performance to identify any shortfalls and necessary corrective actions?
	

	6.8
	a. Have you documented Objectives & targets for waste water discharge?

b. Is any drainage plan, indicating discharge points
c. Is any waste water discharged directly into controlled waters? 
d. Is any waste water treated on site?
	j

	6.9
	a. Have you documented objectives & targets for Solid hazardous waste generation?

b. Do you have any site plan, indicating waste generation and storage points?
c. Do you have any solid hazardous waste disposed off at site?
d. Is solid hazardous waste treated on site?
e. Is any licence granted for solid hazardous waste storage?
	

	
	
	

	
	
	

	
	
	

	
	
	

	6.10


	a. Is any solid hazardous waste handled at your site?

b. Is there any soil or ground water contamination due to your activities site?

c. Has Objectives & targets been documented for Soil and ground water contamination?
	

	
	a. Is any monitoring for Noise level done?

b. Have you documented objectives & targets for noise management?
	

	
	Is any monitoring for water consumption done?
	

	
	Is any monitoring for fuel/ energy consumption done?
	

	
	Is any material recycled at site?
	

	
	Are objectives & targets documented aimed at resource conservation?
	

	
	 Is any ozone depleting material manufactured or stored or used at site?
	

	
	Is there any radioactive source?
	

	7
	Support
	

	7.1
	Are all staff aware of their responsibility to others who may be affected by the activities they control?
	

	7.2
	Are all staff aware of the consequences of their action or inaction?
	

	7.3
	Is there a training, awareness and competence assessment programme in place?
	

	7.4
	Is system for effective, open communication of EMS information is in place?
	

	7.5
	Do you have a system of determining need of necessary documented information/ Creating and updating and its control?
	

	7.6
	Is a system in place for ensuring documents are kept up to date and relevant? 
	

	8
	Operation
	

	8.1
	Do you have a system to plan, implement, control and maintain the processes needed to meet requirements of the EMS management system, and to implement the actions?
	

	8.2
	Do you have a system for the implementation and control of planned temporary and permanent changes that impact EMS performance?
	

	8.3
	Have you established, implemented and maintained a process(es) needed to prepare for and respond to potential emergency situations of  Emergency preparedness and response including first aid, training and to maintain and retain documented information on the process(es)?
	

	9
	Performance evaluation
	

	9.1
	Monitoring, measurement, analysis and performance evaluation
	

	
	Is EMS performance routinely measured?
	

	
	Is monitoring taking place for EMS performance to ensure policy, objectives and targets are met?
	

	
	Are root causes identified where performance is not meeting criteria and appropriate corrective action is taken?
	

	
	Do you maintain/retain documented information on fulfilment of compliance obligations?
	

	
	Is there a system in place for reporting and investigating any hazardous events?
	

	9.2
	Internal Audit
	

	
	Are planned internal audits of the Environmental management system taking place?
	

	
	Are staff conducting audits competent to perform this task?
	

	
	Are staff conducting audits are independent from the activity being audited?
	

	
	Do audits identify strengths and weaknesses in the EMS management system?
	

	
	Audits verify that the company is achieving its EMS performance targets?
	

	
	Are audit results communicated to all relevant personnel?
	

	
	Are audit results the basis for corrective action?
	

	9.3
	Management review  
	

	
	Are programmed reviews of the Environmental management taking place?
	

	
	Does the review consider the overall performance of the EMS management system?
	

	
	Does the review consider the performance of the individual elements of the system?
	

	
	Does the review consider the findings of audits?
	

	
	Does the review consider internal and external factors affecting EMS management?
	

	
	you retain documented information as evidence of the results of management reviews?
	

	10
	Improvement
	

	10.1
	Do you have a system for reporting, investigating and taking action, to determine and manage nonconformities?
	

	10.2
	Does the process cover horizontal deployment of corrective actions?
	

	10.3
	Do you retain the relevant documented information?
	

	10.4
	i) Do you have a process in place to continual improve the suitability, adequacy and effectiveness of EMS

ii)  Do you maintain and retain documented  information on the same?
	


NOTE: i) If the number of sites are more than 1, pl. copy this form and then fill up for                    
            additional sites.

       ii) Pl attach additional sheets if space for any entry in inadequate.

Signature:

Name:

Date:
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